DOCUMENT RESUME
4.

ED 213 425 IR 010 055 .
AUTHOR Bienvenu, Martha, Comp.; And Others

TITLE A Handbook for Student Librarians. Bulletin 1632.
INSTITUTION Louisiana State Dept. of Education, Baton Rouge:
PUB DATE 81 4 i

NOTE 70p.; Prepared by the Projects Committee of the

Louisiana Association of School Librarians

EDRS PRICE / MF01/PC03 Plus Postage.

DESCRIPTORS Check Lists; Elementary Secondary Education; Higher
i Education; Learning Resourtes Centers; *Librarians;
*Library Education; Library Schools; Library Science;
*Library Skills; *Media Specialists; *School :
‘Libraries; Students
IDENTIFIERS *Louisiana
ABSTRACT

Designed for use by students in library science and
school media programs in the state of Louisiana, this handbook
outlines the responsibilities and activities which will engage
library school students when they become practicing school .1\brarians
or media specialists. Checklists of the competencies which student
librarians must achieve to become school librarians or media

-specialists are included. The philosophy and objectives of library
education programs are reviewed, terminology cemmonly used in school
librarianship is defined, the administrative organization of schools
1s discussed, and the school and community resources available to
school librarians are listed. Also included are a checklist of the
personal and professional qualifications required of school
librarians, an outline of desirable reading habits for library school
students, a checklist of activities to be undertaken by student
librarians during their practiéum experiences, a list of professional
organizations school librarians, a discussion of cooperation
between libra ™\and.a self-evaluation checklist for use by library
school students in analyzing their practicum performance. The 11
appendices to the handbook include a code of ethics for student
librarians, a School Library Bill of Rights, and a Bill of Rights for
student teachers. A 42-item bibliography is attached. (JL) '

IS ' ' \
p B ) kY -

/

¢

: X - .
*****:******************************************************************

* Reprodﬁctions supplied by EDRS are the best that can be made *

* from~the original document. q 4
****U*********************'k'k'k*******‘**********************************




n

gV ,

- ) STATE .OF LOUISIANA : .

M U-3. DEPARTMENT OF EDUCATION /

ATIONAL INSTITUTE OF EDUCATION . d [ )

— EDUCATIONAL RESOURCES INFORMATION DE PARTHENT OF E DUCAT ' ON ) ‘
~J CENTER (ERIC) . /

D * L::v:doy‘:l':renmrh:aaoe:: c)':aoc'::::::t:: : v . '
Lu z:i::a:;:fh;es have been made to Mprove

reproduchion quality
& Points o;;;w;;r&oom:ons sl:;ed‘r‘n‘lms doCy
. ment 0 not necessaniy represent official NIE ,
BULLETIN 1632 R
1981
A HANDBOOK FOR STUDENT LIBRARIANS ;

//// Prepared by the

Projects Committee of the

Louisiana Association of School Librarians

Issued by

‘THE STATE DEPARTMENT OF EDUCATION

, /
/
£
’ J. KELLY NIiX '
\ \\_/
| )
A STATE SUPERINTENDENT -
| PERMJSSION
| . TO REPRODUCE, THIS
0 ‘ MATERIAL HAS BEEN GRANTED By
(J : S. Ebarh
/O i
\ ‘A‘\—\\
(J | TO THE EDUCAT!ONAL R i
| ESOQURC
INFORMATION CENTER (ERIC; £




’ «
/ STATE OF LOUISIANA
DEPARTMENT OF EDUCATION

J.KELLY NIX - P. O. Box 44064
State Suserintenden . Baton Rouge, La, *
70804

s

The Louisiana Department of Education strongly supports the belief -
that competencies of all teachers should be constantly strengthened and
upgraded.

With this premise always before us, it is 1o§ica1 that we look not only
at teachers in service, but also at college and university students who
are preparing to work in the school districts of the state.

It has long been a strong educational practice for the school librarian
to be an important member of every school's teaching team. Therefore,
it behooves each library education program and each school,in which
future school librarians carry out their library pract1cum to provide
quality and relevant experiences fdr the future teacher. A HANDBOOK FOR
STUDENT LIBRARIANS should serve as an effective veh1c1e in helping to

. meet this objective.

The Department of Education is pleased to publish this handbook and
expresses gratitude to all who have made it possible.

S ate Superintendent
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College students in the library practicum frequently need a guide in

addition to the supervision given by’ college supervisors and supervising

s

librari%ns for their work. The\Projects Committee of the Louisiana
Asspciatipn of School Librarians, under the direction of Mrs. Martha
Bienvenu, Chairperson, has updated A HANDBOOK FOR STUDENT LIBRARIANS for use

by all personnel concerned with the'student librarian program. College
AY
teachers of library science, supervising librarians, and certainly the

students themselves will benefit from this updated, relevant.,, and useful

publication which will help in planning, executing, and evaluating a

4

program of student library work.

Gratitude is extended to all who have helped to make A HANDBOOK FOR

o

STUDENT LIBRARIANS possible. -

James S, Cookston
State Supervisor of School Libraries
State Departmept of Education

Y

>
LY




- PREFACE

L
.

. t
L3 . (
0 : This handbook has been revised and updated to emable the student

[N ! ‘ ‘
librarian to comprekend the responsibilities and activities in which he/she
»

. » might become engaged. It is intended to make the studentxs experiences more
relevant, providg & reference for future use, and enable the student
librarian to apProach a school sgtuption with confi&ence. Also, the -
philosophy and cbjectives of the program are fully defined.
1

This revision was assembled and arranged by: ' .

Mrs. Martha Bienvenu, Chairperson

=

) Dr..Sara Buckmaster . ¥
Mrs. Betty Jo Hymel
Mrs. Mary Royston
Recognition is also given to Dr. Charles E. Weimer, Professor of Education
and Direc}or of Student Teachiﬁg at Nicholls étate University, for his
assistance in editing this manual.
It is a pleasure to acknowledge %}th gratitude the courtesy of the ot
ma%y persons, both in the State Department of Education and elsewhere, who

‘supplied data, offered suggestions, and otherwise contributed toward the

comple{?on of this manual.




YHAPTER I &

PHILOSOPHY AND’OBJECTIVES . ’

v

- ||
The student librarian in today's school is faced with the emerging

) role of the school libraéy as a media center. The media cemter tzday is a ©
service agency, a materials center, and a feading and reference center
facing the challenge of currént innovative and creative lqarning programs.,
It must furnish the tools which will gelp all children and young people
attain kﬁowledge, skills, and satisfactions that will help them *to develep

into competent members of society.

PHILOSOPHY OF THE PROGRAM FOR STUDENT LIBRARIANS .

The program for student librarians shouid provide an opportunity for

' -

each to translate theory into practice under the guidance of a qualified,

. experienced school librarian or media specialist in a working situation.
Furthermore, it should provide an opportunity for the stient librarian to
become involved with pupils as a basis for understanding their needs, problems,
abilitigs, motivations, attitudes and values. Through this program the
student librarian should become acquainted with the scope and variety of

* -, » .‘l' ’ ‘
services and resources that the media center provides for pupils and

teachers.

&&n .
In conclusion, the student ljbrary program should enable the student

librarian to understand and appreciate the vital role of the media cenmter in

. the total school program ™ -
2




OBJECTIVES A

To implement the fc?egqing philosophy, the program should provide

opportunities for the student librarian to fﬁlfill the following objectives:
1. To become‘acquéinted with the scope and variety of services and
resources that the media centér provides pupils and teachers.
To participate\in the total échool program as it strives to meet
the needs of the pugils, teachers, parents, and other community
e
members, L ,

Tc become aware of the importance of knowing the cormunity and its

resources.

5,

L. To develop attitudes conducive to professional growth.

5. To begin a continuing program of self-evaluation.

N




CHAPTER II
TERMINOLOGY

Terminology in library parlance is nﬁt exact; variations in meaning

may be found in professional literature aq/well as heard in professional
/

/ .
discussion. 1In this handbook diverse tefms have been used, as its produc-

/

tion is a composite effort of a commityée, and terﬁs are used interchangeably.
In preparation of a school libr;rian, one of the most important

aspects of training is the experience he or she réc?ives in a school library

under thé guidance of a well-educated, experienced, and sucgeésful school

L]

librarian. This program may be termed practice work, tthe school library

intern program, or the student librarian prégram. The student may be

called student librarian, student teacher in libtary science, practice

¥

worker, school library trainee, school library intern, or library prhcticum

student.
- The one who Es to guide the first school library‘éxperience of the

" .
student librarian is known as the supervising librarian. 1In the overall

school library program he may be known as the media specialist or Ythe

school librarian,

In this handbook the term pupil will’ﬁ%ply to those enrolled in the

-

elementary or secondary school. : ’ : ~

The school library may be referred to as a learping resource center,

P ana N -
media center, or instructiondl materials center. These terms indicate a

physical place where materials and,accompanying services are accessible to

pupils and teachers.—
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The school library program which focuses its attention on promoting

creative inquiry by means of all instructional resourges and services may

AY

be referred to as the media program.

Media, in this handbook, indicates all print and non-print materials
used in a program-of services. ' s

Cooperating school identifies the school which provides the

4

facilities®and personnel for the practical training of the school librarian.

Supervisor,, university supervisor, or university coordinator
'
£,

designates the'universiby persorflel who coordinate the university require-
» ) A

ments and those of the cooperating school. This person works closely with
¥

.
the supervising librapﬁsn and the student librarian.
1

4

Y .

L
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CHAPTER III 7
1 4

ADMINISTRATIVE ORGANIZATION
1

-

Student librariams should have some knowledge and understanding of
* ' ‘

‘ .
- school organization, school budgets, and school records as they pertain to

the school library. f

The chart on page 33 is a simplified chart of a typical parish school
system showing the relptionships of- séhool personnel. The student librarian
should discuss this chart with.the supervising librarian.

The information blank on budgeting is for the student librarian to
coﬁplete after having made a s%udy of the cooperating school's situaéion.
The student Should'€onfer with the supervising librarian, the cooperating

school's principal, guidance'coﬁnselor, and any staff member who could give

needed information. A final check should be made with the principal te be
] 7 e

certain- that the information is correct. Tt iSJStrpﬁgly recommended that

the following form be completea: :

s
A SURVEY OF RECORDS AN®& REPORTS

Ordinarily a school library can expect to receive monies from local,
state, and federal funds. What is the total library budget of the school?

What percentage is this of the total gross budget of the '

school? Does “thre~scheol receive federal funds?,

————
e —— ——

Identify acts andgfj}les from which federal funds arg received?

—— *

Fund ‘ Amount,

What is the state appropriation for library materials?

)

> 5 \ \

11
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What is the local school board's contribution for library materials to the

! . ’ . .
- total school,library budget? ' Identify sources of other

'

?

ds. " - '
‘ funds

—_—

.

-

Does the library meet all budget requiremenﬁf bf its accrediting agéncies,’

)

including(;he Southern Association of Colleges and Schools?

If not, what is the discrepancy?

What percentage of each fund goes for the following kinds of

materials?

]

v\

PARISH FUNDS STATE FUNDS FEDERAL FUNDS OTHER  TOTAL

Books

Periodicals .

Other printed
mgterials.

, Non-print "
3 materials

Furniture & ‘ '
. equipment

@upplies

Binding

i
Mischlaneous

TOTAL ;

£ . .
What part of the principal's report and end-of-the-year report applies to

the school library?

a -

v L
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CHAPTER IV'
' . ° ’
SCHOOL AND COMMUNITY RESOURCES

[y

Effective school.librarians not only know their collection, byt they
7. . -

also know fheir school and their community; the resources; the cultural,

social, and economic background; and the historical traditions. So, too,

» -
.

should the student librarian learn of the many resources that can add to the
: o 4
enrichment of the school currifulum. It should be kept in mind that local

situations vary and that all schools and communities do not have the same

staff personnel or community resources. The following outline‘is an

w ’ . .
example of the resources and resource personnel with'llacontributions«they

:

can make to the library program.
I. Supervisor
A. Provides leadership

B. Provides critical watching and directing
-
‘ .

II. Priécipal . -
A. Lends support
B. Serves as‘liaison bet%een ’

1. .Department within the school (faculty)

»

2. School board and staff -
"
3. Student body .
L. Community
C. Helps make policies
D. Adminigters budget

ITI. Faculty - T .




IV.

\
t ™
3 ‘1 . . L]
A. Faculty-Library.Advisory Committee
!
1. Helps establish policies e \
a. Library procedures ‘
. 3
b. Attendance )
4 N f
2. Suggests curriculum neleds- 1

&8, Materigls
F. Schedule df unit study
* 3. Serves as liaison between library and faculty
B. Teachers
}. Help select and evaluate materials for purchase
v 2. Help provide reading and study guidance in the library
3. Help maintain discipline
L. Advise librarian of assignments
*
5. Plan with the librarian for media instruction v
6. Motivate students to use the library
cC. Gﬁidance thn;elon
D. Other staff members ) +
Pupils
A. Request materials
1. Fo; use
‘2. For purchase : .
B. Use materials creatively
C. Share reading and learning experiences
D. Hélp evaluate materitls

E. Promote the library -

F. Cdntribute time and talent ) -

14




.

1. Prepare displays and exhibits h
2. Give book talks; tell stories .

3. Participate EF library-relateéd clubs

kL, Help with library routines

.

V. Parents

. A.

B.

C.

D.

’

Encourage reading apd good study habits
Contribute-to fhe library

1. Time

2. Materials

3. Talent

Support legislation affecting libraries

Support bond issues and tax elections

VI. Community

A,

Provides cultural and educational resources
1. Speakers

2. Tours

3. Historical societies»

L, Museums

5. Art Exh%pits

6. Cogcerts

7. Theaters

8. Public and un;versity libraries
Provides material resources

1. Book exhibits

2. Models

3. Pamphlets, brochures, etc.

]

15
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‘student librarian begins his program of work, as he experiences the

CHAPTER V

¢

Sy ! i

PERSQNAL AND PROFESSIONAL QUALIRICATIONS

-
P

< r - - .
The student librarian has many responsibilities and obligations to

4

i
the total school program. Responsibilities to the school, the supervising

librarian, the pupils, the parents, and the university demand certain pro-

.
“

fessiandl ang personal qualifications. These should be assessed as'%hé
- N

activities planned for him, and as he completes his term of internship.

The following characteristics and qualifications are desirable:
.

PERSONAY, |

. To be’ Mrteousﬁr{riendly, % pleagant

- o o e wme L B o

To be neat and %ppropfi%%ely groomed B
> cm

To be ereZtive and imaginative

DR s ST S

-To be forthrights, honest, yew®tactful ~

To cultivate a pleasing voiée and a cheerful persondlity
— . -

To remain poised at all times

To poésess enthusiasm and a sense of humor
To possess emotional stabiddty

To be élert and open-minded *

Ta be éensitive to the needs of the children . ' _ -
Tc be dépendable and punctual

v

To use ‘correct English




PROFESSIONAL

To
To
To
To
To
To
To
To
" To

To

r ) ,
be a teacher and understand the purposes of education

-

understand child growth, develo@ment, and the process of learping

possess professionél interest and enthusiasm i
accept responsibility §
profit by constructive criticism

y
péssess a broad literary background
know library litefature and %ools
know library procedures and practices

know library materials and equipment

understand the educational media concept.




CHAPTER VI

~. ., DESIRABLE READING HABITS

g
,

In addition to'the development of library skills, the student

.
-

librarien should take steps toward bullding a broad reading backgroynd. To

bring to the patrons books of information, inspiration, and recreation, '
) r 4
reading in diverse areas is desirable. Reading in the literature associated

with the curriculum, reading in the professional literature, reéding in
areas that are relevant to young people's concerns and interest§p\gnd

reading in creative literature are essential™means of comunication with
<

\

pupils and tea!hers.

The followié; are suggested approaches toward strengthening a read-

-~ ”’

ing background:

1. Build a background of gz&atng ’,

a. Through selection aids

<
b. Through book reviews <
¢. By learning to browse

2. .Read and know books for the young reader as well as the more

//’ ﬁatur reader o
a. "L;;'pugh. sele‘ction aids ,
b. Through bbck reviews
¢. By learning to.brquse ~

?
4

34, Balance the reading pyogram to include b&ks of all kinds,
A}
periodicals, and mewspapers

L. Read and become familiar with the literature of the pofession

13
19




Read book reviewing periodicalq,\
Keep an annotated record of readings

Browse through the shelves of the library
' {

Read annotated bibliographies of ‘children's literature

-

9.§ Read widely and selectively. ' l

~

»>

b4




CHAPTER VII
PROGRAM OF SERVICES

The student librarian program offers the opportunity to become

K

familiar with the program, policies and practices of school library service

«

through observation and respomsible participation. This outline is prepared

to suggest the experiences and activities recommended for the sfudent

librarian. These experiences will be strengthened iy supplementary—féading

and conferences planhed by the supervising librarian.

CHECKLIST OF ACTIVITIES

’

Reading guidance
K. Individual assistance

1. Through location and selection
2. Through conferences with individual pupils
Through individualized reading lists
Thrbﬂgh parent-éeacher—librarian cénferences
Through conferences with guidance counselors
+ L
Through conferggégs with teachers
Through maintaining & reader-interest fije for students
Through maingaining reading records for individuals
B. Storytelling, book talks, and read ing aloud to pupils
@ DBook lists

D. Reading-clubs and book discusgion groupé

II. Reference service

3
15
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Bibliography making . ﬁ;

)

Preparation of a collection of materials for a unit of work

Individual assistance in'location of material
v

Preparation of reserve lists and reserve book collection for

-

-

school assignments ‘
Notiffcation of class assignments té public library
Teacﬁing about reference books and tools to

1. Individuals

2. Small groups pof éupils ‘

3. Class groups

IIT. Instruction in the use of available library resources

Orientation to the library

Arr;hgement of books and other materials

Care and handling of print and non-print maferials

Circulation routines

Reference books and tools

Books for various interests and needs

Al;habetizing ,

Use of

1. Card catalog

2. Dewey Decimal System as a tool

3. Information (vertical) and picture files
N

k. -Periodieal -indexes ‘and periodicals

5. Oth;r4ind§xes ., ‘

6. Audiovisual materials and equipment--e.g., instructional

television (ITV)

22 A
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I. Skills in .
1. Brows(ng
2, Selecting a book
3. Peraring a bibliography
L. Taking notes -
5. Outlining ' A -
. 6. Writing a book report ,

7. Scanning

8. Making a reading record

IV.‘JFaculty cooperation and involvement-~Library Committee

A. Cooperative planning for teaching of library skills

1 -~

B. Cooperative plranning for use of library materials and :

,

services L
C. Curriculum planning groups
D. Keeping informed about classroocm activities and library needs
by ; N >
- 1. Visiting classrooms
‘ . 2. Conferring with teacherg
3. Conferring with librarj\committees
E. Orientatién of the new faculty to the library program
F. Special library workshops for faculty ' -
.G. Atfendance at faculty,.parent-£aacher, and librarian meétings

V. Promotion

A, Library tourss

B. Special releases to the faculty
C. School newspaper publicity

1. Book reviews

-17
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VI.

VII.

VIII.

2. Activiﬁ;es

3. New books
D. Local neWSpaéer publicity

1. Bock revi;ws,

é. Aétivities
E. Radio and televiggon programsg
F. Book fairs/Reading Is Fundamental (RIF)
G. Special observances \

1. Book week

A
2. National Library Week 3@

Y
3. American Education Week

H. DBobklists and bookmarks v
I. Book games, puzzles,.quizzes: contests
J. Book dramatizations

. 4 .( e
K. Bulletin boards, displays, exhibits -
L. Story telling and gook talks '
M. Handbooks for faculty and students
N. 'Presentations to parent groups
Co-curricular activities. )
A. Book clubs and book discussion groups
B. Pupil assistant clubs
C. Book talks to school clubs
Involvement in using the multi-media approach to learning through
A. Using selection aids ’

B. Using materials and equipment

Routines

24




l.

o

Selection
1. Consideration of parish media selection ﬁolicy
'2. ’Consideration of selection alds '
Acquisition
Prepa.x:ation o‘f an order 2
a. Books
b. Audiovisual materials.and equipment
c. Pericdicals and newspapers
d. Printed catalcg cards
e. Professional materi;ls
f. Vertical file material
g. ‘Furniture
h. Supplies .
2. Receilving and checking in of materials and équipment

\

3, Use of networking systems, when avaflable

Technical processing

1.

Cataloging and classification

a. Printed cards

b. Original cataloging

¢. Pre-processed material

d: ‘Use of Cataloging In Publication (cIp)

e. Assignment of subject headings/classification numbers
Mechanical preparation of all materials for shelves and
files

a. Stamping with ownership stamp

b. Assigning accession numbers

¥ 25
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Pasting book bockeps and.date due slips

d. Reinforcing.pamphlets and periodicals
8. Putting plastic covers on books/spraying . .
f. Lettering and numbering/labeling
g.“Ereparing periodicals and pewspapers for use
3. Filing |

“

a. Catalog cards

Vertical file material ’ y

b. ,
Ds Circulation . ’
.
1. Desk duty A
2. Shelving 5 /
. 3. Shelf reading
L. Circulation reports
5. Chargipg-and‘chqpking-in of all materials and equipment
a. Books ' -
"b. Periodicals
. | £ .
¢. Audiovisual materials and equipment '
d. Vertical file material
e. Reser&e books
f. Professional collection ) y 4

6. Reservation and scheduling of materials, equipment and
rooms

E. Care of the collection

1. Maintenance of materials and equipment

a.

b.

C.

Book repair
Audiovisual materials

Periodicals
20
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myg

2.

3,

Displays¢t -

1.

2.

Records and reports

1.

-

Weeding

Bulletin boards

Exhibits .

Circulation

a. Daily

b. Monthly

\

¢. Annual

Financial
»

Principal's session reports
\

L. Narrative report-—-annual
5. Southern Association reports
6. Inventory
T. Others
Heousekeeping,
4
-
Vd
12 A

Preparation of books and periodicals for bIndery




CHAPTER VIII

’

. “f PROFESSIONAL RESPONSIBILITIES

. | R -

j Graduation from college and aequiring certification are only-the
E:ginning of pmgfessional preparation. ﬂibrariansﬁlp requires continuous
[

owth. The student librarian has an 6bligdtion to increase his knowledge

fﬁrough in-service programs, professional reading, and application of
"y

* v

" research findings. : Continuing education through workshopsf and g;aduate “ﬁ‘

study is advised. $Professional avareness is maintained by active membership‘ o
v/

v
-

in local, state, regional, and national library and educational organiza- «
. ' - v b ¢

LN

tions, as well as subject interest areas.

. It is recommended that librarians‘ﬁééome involved anq actively
participate in their professional organizations. The following is 2 e
" selective list of professional orghnizations and their official publications:
. v . *
~ NATIONAL ORGANTZATTONS , , /} ot PUBLICATIONS
American Association of SBchool Q
Librari (AAS;) \ SCHOOL MEDIA QUARTERLY
American Libraﬁssociation (ALA) AMERICAN LIBRARIES
Association for Educational Communications
& Technology (AAECT) AUDIOVISUAL INSTRUCTION
- N;tiongl Education Association (NEA) TODAY'S EDUCATION
’ ' NEA REPORTER
Student National Education ASsoéiation . NEA REPORTER
% nact !




STATE ORGANIZATIONS

Louisiana Association of School Librarians
(LASL)
(A section of the Louisiana Library
Assoéiation) .
Louisiana Association foreEducationai :
Communications & Technology (LAECT)
Louisiana Asscef&tion of Educators (LAE)
Louisiana Library Association (LLAS

Louisiana Teenage Librarians Association

(LTLA)

23
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PUBLICATIONS

LAECT NEWSLETTER
LAE NEWS

LLA BULLETIN
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CHAPTER IX

COOPERATION WITH OTHER LIBRARIES -

The media center of any school shofd make every attempt to provide
materials™o.support its curriculum. Theﬁzzzzyh\library, as a community
services agency, has a responsibility to supplf the needs of all its young
.people. Pupilé need the resources of both. The problem of shar?§ responsi-

bility has been widely discussed, several studies have been ﬁade, and ,

several proposals have been offered.

The U.S. Office of Education (USOE), through the Elementary and

>

Secondary Education Act (ESEA) and the Library Services and Construction Act
(LSCA), has done much to strengthen the resources of both school and public
lipraries. In some states federal funds have been used to empfoy "liaison

librarians" for the purpose of coordinating school and public library

resources,

At the national level the Council of Chief School Officers adopted,
# .
in 1961, & set of guiding principles, wnich said in part,

The school library serves the school, and the public library
serves the community. Teachers and pupils are members of both
the school and the community.... Cooperative planning in the
selection and utilization of materials for children and young"
people is the responsibility of school a&mnu!hrators, teachers,

school,librarians, and other community leaders concerned with
youth.

lS Janice Kee, The Library's Responsibility in Meeting Student Needs

(paper prepared for American Library Association's "Conference Within a
Conference," 1963), pp. 7-8.

.
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On March 11, 1965, the Louisiana State Department of Education, and
the Louisiana State Library issued a Joint statement on the role of school

and public libraries. As of the date of this publication, this has not

been updated. It follows:

®

LIBRARY SERVICE FOR STUDENTS

I3

Good kibrary service is basic to a sound educational systenm
whether the student be old or young. Libraries in Louisiana
as in other states have been challenged by the ever-increasing
student dgmands resulting from:

[

1. The growing number of children, young people, and
adWts enrclled in formal classes e

“¥
»

2. The increasing amount of new knowledge
*

3. The drive for excellence and quality, resulting in
emphasis on scholarship and more favorable recognltlon
of inbellectualism - -

5

Qhe new instructional methods and up-dating of course
content, interesting and stimulating tb individuals

v

Emphasis on reference service and research

Growing need for and interest in continuing education-—-
technical and professional, basic and specialized.
Increased need for vocational education to keep pace
with new methods and new materials, job retraining.

= -

Working Together To Improve Service To Students

Librarians, library trustees, school administrators, school
'supervisors, and other educators met together in 1964 at the
annual conference of the Louisiana Library #ssociation to
deliberate on the theme, "Working Together to Improve Service
to Students." Opportunities fof’ improving service and solving
mutual problems were identified. f paramount concern was the
need for: '

~

/

2Ibid., p. 2.




1. Better communications among scheel, public, college
and university librarians, school and library
- authorities, teachers, and students to determine
student needs to examinme library resources, and to
define responsibilities

2. Coordination and cooperation

3. Upgrading of all types of libraries

L, State plaﬂ for the developmen£ of all libreries
5. More adequa?e instruction in the use of libraries

6. Publit awareness of the resource and personnel
needs of libraries

» . . 32
-

Library Services to Students at the State Level

Recognizing the responsibility for improving service to students,
the State Department of Education and the Louisiana State Library
are working cooperatively to achieve t?s mutual goals of strength-
ening library programs. .
The State Department of Education through the State Supervisor
of School‘Libraries in the Division of Zurriculum and
Instruction:

1. Provides consultative and supervisory service to
- school libraries through individual conferences
with school librarians, through directors of
~——Taterials centers (who supervise school librarians
. on the parish level), and through group conferences
and workshops ~

2. Provides books for school libraries

3. Through the Department's film depositories provides
audio-visual materials for schools '

k. Gathers and publishes annual statistics on school
libraries in the state

5.  Participates in local and,state programs designed
tc bring improved library service to gll

6.. Coordinates services with other state agencies

26 :323
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The Louisiana State Library in its promotion of the gstab-
tplisment and development of public library gervice through-
out the state:
1. Provides in. its library demonstrations service to
children and young adults through branch librarles
and/o¥ bYookmobiles ;Y

2. Provides on requestsupplementary libfﬁry materials
» . through interlibrary loan

3. Providegulibrary materials direct to individuals in
parishes without-public library service - y:

L. Provides on request consultative and supervisory

service to public libraries

- Vs

5. Works with librarians, library trustees, and
officials for the improvement of library service

6. Plans in-service training programs to raise the
level of library service

7. Recruits for the library profession
/
87/ Works ¢ Josely Wgth the State Supervisor of School
Librarles in prdgrams designed to promote Interest
in and improvement of .library service

Recognition is hereby given to college and university libraries
for making their resources available through interlibrary loan
to off-campus students. Worthy of note also is the recognition
by the Extension Division of Louisiana State University of its
responsibility for furnishing library materials for its courses.
Through a cooperative program devised by the General Extension
Division, L.S.U. Library, Louisiana.State Library, and public
libraries, extension students now have access to required
readings. . ' o '

=

Coordinating Services at the Local Level

In order to bring about‘ﬁommon understanding and clear-cut rela-
tionships among all types of libraries and to assure improved
services the need for coordination at the local level is clear.
As Library Developmént Committees of parishes or regions are
formed, a subcommittee on student service is recommended as a

means of coordinating all aspects of library service to students.

Guidelines for the Formation of a Parish Coordinating Committee
on Library Service to Students, develcped by the Louisiana State

27
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Library after the 1964 LLA Conference and approved by the State

f Department of Education, are available on request from the .
State Library.” In addition to suggesting ways to organize a
coordinating committee these Guidelines also identify areas of
regponsibikity for library service and mutual areas of concern
of the school, public, and college library. It should be
emphasized that the Guidelinegd, are merely suggestive .and drafted
with the full-recognition that the’pattern for coordination and
cooperation will vary from parish to parish. i

~——

The Louisiana State Department of Education and the Louisiana
State Library encoursage 'the development of cooperative program *

~ 80 that the community as a whole and students of varying ages
might benefit through_the availability of improved library re-
sources and services. -

i

4 14

3William J. Qodd and Sallie farrell, "Library Service for Students"
(Joint statemed®" issued by the Louisiana State Department of Educaticn and
tzﬁ\Louisiana State Library, Baton Rouge, Lou?siana, March 11, 1%965).

. , 28 ‘
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CHAPTER X

EVALUATION,

]

Evaluaticn is an integral‘part of the student librarian's learning

-

éxperience. The supervising librarian and the student lidbrarian should set
goals by considering together what levels of achievement are expe;ted and
to wgat degree knowledge, skills, and attitude are needed. These goals will
serve as guides in developing’the lqgrning experience,

" The evgluation of the ;tudent librarian's performance should lead to
a mgre realistic understanding and acceptance of "self." This self-
evaluation should be comprehensive and continuous. -

Thoughtful ccnsideration of the que;tions in this chetklist wiil

reveal to the student librarian the extent to vﬁ}ch he understands the

Y

media program.

CHECKLIST

l.‘sHavg I filled out the form on bg@geting?‘
Have I used information from th; cumulative record of one or more
selected pupils?
Have I started a file on community resdﬁrces that includes the _
following areas: cultural, socials, ecﬁnomic, and historical?

L. Am I familiar with the'units taught in my major and minor fields?

5. Can I identify the area of greatest strength in the media center
.or 7
‘collection? the area of greatest weakness? .




v

6. Do I know which clubs organizations function in the school?

‘ T¢ .Can I name the state supervisor of school libraries?

3

- 8. CanI namé‘the people who hold the following positions in the
chain of tommand and give one contribution each makes<;o the ™

media program: the superintendent, the person (or personsg)

!
responsible for the media program at the system level, the

principal, and the assistant principal?

9. Can I name at least one contribution that each of the fellowing

1

makes to the media program in the school: the teachers, the .
guidance counselor, the Pupils, the parents, and the staff

- members?

10., Have I eveluated myself in terms of the personal and professicnal

qualifications listed on pages 11 and 127

11. Have I made a positive effort to improve in each of these

—

categorieY: personal appearance, human relationships, attifude, -

and professional responsibilities?

12. Do I habitually read professional literature and selections from

f
the colleection?

Can I cite a special example of a successful experience in the
k4

following areas: reading guidance, reference service, litrary

instructiocn, cooperation with a faculty member, librvr promotion,

and co-cufricular activities?

Can I opeéate the audiovisual equipment in the media center?

Do I know how tc acquire and prepare materials for bi;culation?
Cauld I set up a good workable system “or circulaticn of materials?

]

Do I know how to take inventory?

30
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Can I repair a book, reinforce a magazine, gplice a tape or a
film, and change a projector lamp?
Do I know what information is required for the annual report?

- .
Can I cite one way that the school librarian can cooperate with

the public librafg?

Do I understand the role of the library in the school?
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H
HINTS FOR STUDENT LIBRARIANS

Keep in mind the following:
1. Try to get to the library a few minutes before your scheduled time.
Your supervisor will notice and appreciate this very much.

2. Personal hygiene and appearance is of great importance as you will be
!

/

facing some biased crities who do not pull’their punches.
3. If you need information on any phase |sbyour work, go back to your staff
manual, read from library literature, consult your supervisor or library

science teachers, or do all of these things.

L

L, If the library needs extra things(done, volunteer to do some of them.
The supervisor and pupils will know about this and will want to cooperate

with you more fully when you need help. ~‘

-

When you are left in charge of the library, stay conscious of the following

‘.

things: )
1. Try to get,to the library early so you may chéck on the following:
a. Be sure yoﬁ are cool and collected.
b.‘ See that there is someone in charge at- all the desks who knows his
, duties. | *
c. See that the physical dordition of the room is as comfortable as you
can make it,

2. Requests for materiais, whether from administrators, teschers or pupils,'

should be either "filled or filed." 1If yoy are unable to fill the requests,

~
3L
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BES “be sure thax N4 adequate information so that the next person Who

<
" \' LY N
*. ) comes may be_ ablée#o pick up where"you left off.

3. - You will need to b€ on the move qu1te a bit of the time in order to know

- " what puplls are doing. By thls means you w1lI know what pupil librarlans
. . - ’ , s/

are dojng their ‘jobs, what students are needing your help, which ones

are killing time,.aisturbing others, or mutilating lgbrrry materials.

L, Discipline is very important. There are some students who cannot study
ifjthere is désturbance. Watch for the' pupil who is doing nothing.

Suggest a book, magazine, or newspaper. Learning the student's hobbies
. . . ) ’ : ‘ o
will help you with this problem. A pupil who disturbs othe;s by talking

'may be sent to another table. ﬁe may have to bé%’bp&htedz Do not allow

students to break library rules and Mget away wt%% it... They need to
. .understand that you mean what yo y.. \7x -
_5. Your first duty is to give goodi@e to those who need it. Watch for%
those who need help, but-don't Just "gét things" fbr puztls: teach them

" how to help themselves.

L J 9 L] ¢ “
6. . When you run into difficulties, send an SOS to your supervisor. There

’ A
~will be rush orders, problem children, and othér situatienms’for which

you will need hel$. Don't fail to call ior assistance when you need it,

” - ) “ T~




l-.

CODE OF ETHICS FOR LIBRARIANS

The school librarian is a @eﬂber of the library profession and, as
-
such, should adhere to the Code of Ethics‘%gpptea by its national organiza-
tion, the American Library Association. The professional conduct guide of

the American Librery Association is its Code of Ethics for Librarians,

adoﬁ%ed in 1938. The Code consists wf 28 numbered paragraphs that give

L]

principles of ethical behavior for the professional librarian in relation to:

- Governipg Authority of the Library
Coms®ituency of the Librarian
Library in which the Librarian Works -
The Library Profession
Society in which the Library Operates

No procedures for enforcement of the €ode are reported.

The following pertinent excerpts are taken from the code:

) 2
' . PREAMBLE

The library as an institution exists for the benefit” of a

given constituency, whether it be citizens of a community,
members of an educational institutiona or some larger or

more specialized group. Those who enter the library profes-

sion assume an obligation %o maintain ethical standards of
behavior in relation to the governing authority under which ’r/\
they work, to the library constituency, to the library as

an Institution and to fellow workers on the staff, to other
members of the libramy Professionm, and to society in genersal.

The term librarian in this code applies to any person who is
emplgred in a library to do work that is recognized to be
prof@@sional in character according to standards established
by the American Library Association. :

: -
3. This code sets forth principles of ethical behavior for the
#professional librarian., It is not a declaration of prewoga-
tives nor a statement of recommended practices in specific
situations. ,




I. Relation of the Librarian to the Governing Authority

4. The librarian should perform his duties with realization of
the fact that final jurisdiction over the administration’ of
the library rests in the officially constituted governing

‘ authority....

5. The chief fibrarian should keep the governing authority
informed on professional standards and progressive action.
Each librarian should be responsible for carrying out the
policles of the governing authority and its appointed

. executives with ?,Spirit of loyalty to the library.

6. . . . . . . . - , ' ,I'
(CNEE - PR

-

II. Relation of the Librarian to His éonsiftuency

9. . . ...
- < K
10.. It is the librarian's responsibility to make the resources
and services of the library known to its potential users.
Impartial service should be rende®ed to all who are entitled o
to use the library.
11. It is the librarian's obligation te treat as canfidential
any private information obtained through c¢ontact with library

patrons.
- .
12. e librarian should try to protect 1ibrary property and to
culcate in users a sense of their responsibility for its
~preservation.
. 1

II. Relation of the Librarian within Hi¢’ Library

13, . . o0 e 0 e

ro
o=

1k, Loyalty to fellow workers ahd a 'spirit of courteous
- cooperation, whether between individuals or between depart-
ments, are essential té effective library service. « )
M .
Criticism of library pbtlicies, service, and personnel should
be offered only to the proper authority for the sole purpose
- of improvement of the library. A

15.

"16. Accepﬁance of a position in a library incurs an obligﬁtion
to remain long enough to repay the library for the expense

[ 4
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incident\to adjustment., A contract signed or agreement made °
shoyld be adhered to faithfully until it expires or is dissolved
by mutual consent.

Resignations Bhould be made ;gné enough before they are to
take effect to allow adequate time for ‘the work to be put in
shape and a successor appointed. ' )

A librarian should never enter into a business dealing on behalf
of thé library which will result in personal profit, ' *

A librarian should never turn the library's resources to '
pergonal use, to the detriment of services which the library
renderg to its patrons.

. ,

IV. Relation of. the Librarian to His Profession -

20. 43 ibrarians should recognize librarianship as an educational
§ rd@ession and realize that the growing effectiveness of their
service is dependent upon their own development,

21,

22.

Librarfans should have a sincere belief and a critical interest
in the library profession.... u ,

b

- 25, Librarians, in recognizing the essential uﬁity of their
profession, should have membership in library organizations

¢ . and should be ready to attend and participate in 1libr
«j; meetings and conferences. ///5;V~\_d#,
1

V. Relation of the Librarian to Society

¢

>

28. A librarian's conduct should be such as to maintain public
esteem for the library and for library work.
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P CODE OF ETHICS

OF THE EDUCATION PROFESSION

Preamble

The ed;iator, believing in the worth and dignity of each
humen being, Tecognizes,the supreme importance of the pursuit of

truth, devotion to excellence, and the nurture of democratic princi-
ples. Essential to these godls is the protection of freedom to

learn and to teach and the guarantee of equal educational opportunity
for all. The ' educator accepts the responsibility to adhere to the )
highest ethicel standards. Q2

.

The educator recbgnizes tie magnitude of the responsibility
inherent in the teaching process. The desire for the respect eand
confidence of one's colleagues, of students, of parents, and of the
members of the community provides the incentive to attain and main-~
tain the highest possible degree of ethical conduct. The Code of
Ethics of the Education Professional indicates the aspiration of all .

educators and provides standargs by which to judge conduct.

PRINCIPLE I
Commitment #0 the Student s

The educator strives to help each student realize his or
her potentiel as a worthy and effective member of séciety. The
educator therefore works to stimulate the spirit of inquiry, thae
ecquisition of knowledge end understandink, and the ithoughtful formu- -
latipn of worthy goais.

In fulfillment of the obligaticn %o the student, the Laucator--
1. Sheil not unreasonably restrain the student from inde-
pendent action in the pursuit of learning.

2. Shall not unreasorably édenyF the student access %o vary-
ing points of view

»

-

3. ll not deliverately suppress or distor%i sublect-metier

relevant td the student's Mrogress. .
»

_ L. Shall mexe reasonable efforigtd protect the student frem
conditions harmful to learning or to h@lth and safety.

5. Shall not intentionelly expose the siudent +o emberrass-
ment or disparagement ‘

9'45 : o
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6. Shall not on the basis of raye, color, creed, sex,
national origin, marital status, politigal or religious beliefs,
family,.socigl or cultural background, or sexual orientation,
unfairly: )
AN 4
a. Exclude any student from participation in eny
program; . ’ .

b. Deny benefits to any “6tudent;

¢. Grant any advantage to any student.
. —— Ve »
T. Shall not use professional relationships with students ,
for private advantage. ‘ ﬁ

8. Sh 'not disclose information sbout students obtained
in the course of professional service, unless disclosure serves e
compelling professicnal purpose or §§ required by law. :

PRINCIPLE II >

Cormitment to the Profession

The education professional is vested by the pu%lic Wi
trust and responsibility reqliiring the highest %
sional service,

In the belief tkat the guality of the services of the
education profession directly influences the nation and its .
citizens, the educator shall exert every effort to ralse prolfeg-
sional stendards, to promote a climate tha*t encourages tf¥ exer-
?ise of professicnal judgment, to echieve conditions which atiract .
persons worthy cf the trust to cereers in education, and tc assist
in preventing the practice of the professiorel by uncualified
persons. " -

O
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In fulfillzent cf the otligati
educator-- ’

. 1. Shell not in an wprlication for®a profe
deliberately meke a false statement or Cail to dis
fact related to competency and gualificetions.

L4
2%; Shall not misrepresent his/her professicnel guelificatiorns.
3. Shall nqgt assist- entry Mto the professiof of a rerson

known tc be unqualified in respect to charactigr, educaticn, or
other relevant atiribute.

P
.
L., 3hall not knowingly mexe a false statement concerning
the qualificaticns of a cendidate for a professicrar pesiticn,

Lo 346 ' : NV
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5. vShall dof/assist a noneducato* in the unauthor*zeﬂ
practice of teaching.

€. Shall not disclose information about colleagues obtaired
in the course of professional service unless disclosure serves a
compelling professional purpose or {s required by law.

. L3

. 7. Shall not knowingly meke falde or malicious stetexzenis
about a colleeague.

8. Shall not accer* any gratuity, gift, or favor tba
impair or appear to influence professionel decisicns or

» ) .
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SCHOOL LIBRARY BILL OF RIGHTS  °

‘ for . ; .

School Library Media Center‘;rograms )
. - -
The American Asscciation of Schocl Librarians reaffirms 9ts tellief -

in the Library Bill of Rights of the American LiBrary Associetion. Media

personqgl ere ccncerned w1th generating unders? cg of Americar freedcrs .
%hrough the development of informed end resporsible citizexs. To this end

P .
the American Asscciaticn of School Librarians esserts ithat the respcersitility

of tte schocl litrary meédia cernter Is: &
To provide a cc"n*e“e"é:ve cellection
10 ©ro mprehensi ccllection
materials selected in compliance with
selection principles, and tc provide maximuim acces
ibility to these materials,.

To provide materialsthat will suppert trhe curriculixm,

. takzing Into ccasideraticn the individual's needs, ard

’ the varied interests, abilities, socit-econcmic tack-
grounds, and meturity levels c¢Z <he stddents served.

-

To provide materials for teachers and siudenis tigge will
encourage growth in knowledge, and thal w”l devel™y

literary, culturel end aesthetic agppreciaticrn, and )

ethical standaerds, »
To provide materials which reflect the idees and Telilefs

of religious, social, poli+ical, histcricel, end ethnic .
grours and tneir cvntr buticn “o the Americazn and worli

neritage and culture, %hereby enatling s+tudents %o

develop an Intellectual integrity in forming fudgments., )

- . )

N : it'ro rrovide a writtern Statement, av

Trroved by the lccal
Boards of Edtkation, ¢f the prccedures for meeting “he .
. challenge of censcrs_-u f maveriels iz schecl litrery
-
media centers. v .
-
k A -xo-go: - s - ’
. To provide gualified\prcfessicnel rerscnnel %¢ serve
> teachers end studenis. ¥
[

Q * u2
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o . BILL OF RIGHTS FOR STUDENT TEACHERS*

/
We, the members of the UniteE\EEEphing Profession, believe that--

. »

The student teaching experience-is a crucial component of teacher
education.

The.quality of this experience is of signal izportance in shaping
the attitudes and building the competencies afAd understandings of the
teacher; ‘and thus is wltimetely 2 determinant of the quality of education

" in the nation's schools. Y,
. .
Teachers, along with colleg° c¢f education perscrnel, school offi
and stugggf teachers themselves, share a responsibility %o enhance t
quality of.the student teaching experience; and, accordingly, each cf these
groups has a right and responsibility to participate in the decisicns
directed towerd accomplishment of th: oblective.
\ / 4
The quality &% the student teaching experience is irmmeasuraXly
izpreoved when there Is full recogniticrn on the part cf all who.are profes-
sionally invalved with student teachers that, in"thelr dual role ¢f student
and future teacher, they sapuld te accordled certain rights the*t, as pro-
claeimed in the Preamble <o the NEA Bill of Teacher Rights, deri¥é from such
fundemental human rights as dignity, privacy, end resrect, and such basic
constituticnael rights as freedcm of .speech, religicn, essemtly, associaticn,
due prccess apd equael protection of the law, and the right %o tetision fer
“he redress of grievances. . -~
. Cenfident in the velidity of these beliefs, we herety proclzim this
Bill of Student Teacher Rights. )

As a citizen, a student, and a future mexter €7 the teaching Trofes-
sion, tkze Irndividual student teacher fas the righ?f K
B 1. To freedom frcm unfair discriminaticrn i{n admission 4¢ stucdent
teacring and in all aspects of the field experierce. Student teachers shall
not be denied cr removed frcm an assignment because of race, cclor, creed,
sex, agey natlional origin, merital status, politicel or religicus Teliefs,
social or cultural background, or sexual orientaticn. XNcr shell their

appiication be deniad because of nys‘ca_ nandicep unless it is clear iha*
such handicap will ,reve:: or seriously inhibit thelr cerrying out ih
duties of “he assignm

*The r‘sh’s defined in this document are intended <o apply
education students who are engaged in an extendel fleld
to prepare tnem for 2 classrogm teaching career,

-
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-
thet the student teacker is fully apprised of his or her progress and Is
e

- 2
-

classes, attendance at professional meetings, and involvement, as appro-
priate, ip extra-curricular activities that will enrich and broaden the
range oi/%he field experience.

13. To be assigned to duties that are relevant tq the student teacher's
learning experience. Student teachers shall not be required to act as sub-
stitute teacher or teacher aide, nor to handle any nonteacher duties that
are not part of the cooperatipg teecher's duties. s

14, 'To request trensfer in the event of prolonged illness of, Oor
serious personality conflict with, the cooperating teacher and to have that
request given favorable consideration without damage to eny party's personal
or professional status.”

—~ - ”

15. To a cessation of student tezching responsibilities in the event
and for the duraticn of a teacher strike at the cooperating school or scrool
district to which the s*tuderdt teacher is assigned. If the sirike is a pro-
lcnged one, the college or university has the respcnsibility to resssign the
student teacher to another school district.

*

6. To the same 1iebility protections es arg provided Tty the schocl
district for regilarly employed certified teachers.

17. To influence the development ard cortinuing evaluation and lmprove-

nt of the student teacher program, includirng the formulation and systematic

review of standards of student »eacne* eligibility, and criteria and proce-
dures of student teacher evaluation. Such influence shall te mairtained
through.representation of student teackers and recen* graduates of the
studen* teacher trogram cn ccmmittees estavlished to accomplisn trhesg purposes

18. To freguent planning and evaluative discusslions with the coopera-

19. To systematic, effective surervisiorn by the college/univers
supervisor. Such supervisicn shall 1nclude (1) rﬂgularly' cheduled clas
room observatisns of sufficient frecuency and length to permit therough in-
sight into the strengths and weaknesses of the student teacher's perfcrmande;
(2) conferences with college/university supervisor immediately following
observation, cr as scon tWpereafter as possible, to discuss results of ob-
servaticn; and (3) regularly scheduled three-way evaluation ccnferences

among student %eacher, college supervisor, and ccoperating teacher, 1O ensure

given substantive assistance in assessing and remedying the weakness
reinforecing thne strengiihs of nis or her-performance..

+
20. To see, 51gn, end 'affix written restcenses to eveluaticns on nis
or hey classrocm perfcrzance.

21. 'To an Ejuitable end orderly mesns of resolving grievances relating
to the student-teaching assigrment. The college/univers“y gr;eva.ce preee-
dure shall incorporate Gue prccess guarantees, inc ;
infcrmed iIn writing of the reascns for any acdverse. e
her assignment, and to appeal any such acticn, Wit
student and teacher representazion cn ccrmitzees T
adtudicetfe student teacher grifvance

a
ot




[

22. To be free to Join, or not to join, omr or off-campus organiz@-
tions, and to enjoy privacy-and freedom of life-style and conscience in
out-of-school activities,\unless it is cilearly evident that those activities

have a harmful effect on thé student teacher's classroom perZormance.
-

S 22




SCOPE AND SEQUENCE CHART FOR LIBRARY INSTRUCTION AND ACTIVITIES

CHART® '

LIBRARY INSTRUCTIONS AND ACTIVITIES - GRADES AT WHICH PRESENTED, REINFORCED, OR MASTERED

P - represents first presentation

. R - reinforcement
M - mastery :
- _ K1234567891011

Becoming acquainted with school and public libraries R|R|R{R{R|M|MIM
Choosing and making use of classroom collections R/R[RIRIM{MIMIM
Learning care of books " PIR|IRjRIMIMIM [M M
Practicing library citizenship P|R[R[R{M|M|MIM M y
Listening to stories and book talks PIR|RIR[R{R{RIRIRIM | M| MI M
Interpreting literature through creative dramatics P{R|RJR|R[R|R|R|R
Sharing reading experiences - PIRIR|IRIR|IRIRIRIRIR{ M| MIM
Creating original illustrations for stories - P|R [R] ~

Browsing and choosing books to read; becoming increasingl¥ critical in selection P{R{RR(RIRIRIRIRIR|R|R[R
Assuming responsibility for checking out and returning books P{R|R|R{R|R|R|R{R|IR { M| M
Understanding the arrangement of a library ., - P{R|R|IRIMIMIM IM]| M
Keeping reading records, from simple author-title to classification by areas P(RIRIRIMIMIM|MI M| M
Using dictionaries and encyclopedias P/R(R[RIRIRIR | MIM| M
Acquiring knowledge of parts of books and how to use books for answers to specific questions PIRIR|RIRIR |MI M
Using card catalog with increasing adeptness ‘at upper.: levels P(R{RIRIRIR [IMIMIM
Using reference books: 1indexes, almanacs, gazetteers, etc. P(RIRIRIR|R|{RIM
Learning to make and use bibliographies . PIRIRIRIMIMI[M

utlining and taking notes v PIPIRIRIMIM| M| M

aking critical appraisal of reading records - PIRIRIR|{R{R|[R
Developing ability to use library and reference materials independently’ PIPIRIRIR[R| M| M
Appraising materials-critically ' P/P|R|R |R{R|R
Developing interest and self-direction in reading - PIRIR{R{R|R|R|R|IR|IR{R{ R LR
Developing skill and judgment in use of periodicals and newspapers, and the indexes to them PIPIRIRIR{RIRIM

1111inois Curriculum Program, Instructional Materials (Administration and Supervision Bulletin A-3) 1961, p. 27,
Reprinted by permission of the Office of the Supemgntendent of Public Instruction, State of Illinois, Pay Page,

= uuperintendent
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" PROFESSIONAL AQ’TITUDES AND POTENTIAL

SAMPLE ~

Student Library Assignement

Y
Supervising Librarian Date

Total -Hours of Practicum # From: to ,//(ﬂ%;;g;\\\\

v

Using a scale of 1 toF5 place- a check (V§ in the column which best describes your
evaluation of the’student's work, WRere you have no basis “for evaluation plage a
check in the Not Appropriate column (NA). (On the scale, 5 is the highest rank)

‘ . ) 12 (3 (4|5 |NA

Applicatiod of basig library skills
Selectipn of materials . . e e e e
Technjfal processes. o« v e e
Refefence. . .'. . . . . o e e e
Ci?culation routines . . e e e e e e
_Tocal production of audiovisual media. . . + o o o . .
Appllcatfon of appropriate teaching techniques. . . . . .
Effective utilizetion of audiovisual and other maverla S.
Evidence of management skills . . . . . . . . . .
Ability to plan and orgghize. . « « ¢ .o v v v e e e .
Ability to maintain 4he established climate and atmosphere
Ability to organize and follow through assigned tasks
Evidence of skxill in .promction and use of materials
EVidence-ofﬂggpd interpersoral skills with pupils
TeaChersS 4+ v v v v 4 v e e e e e e e e e e e
DemonstratioK’OL ability to plan and coordinate’
appropriate librawy. skills .instruction and ac
Potentiel for rrofessiornal grawth . . . . . . .
PERSONAL QUALITIES
Exhibits warmih endgenthusiasm. . . . .
Exercises gcod judgrment and tact. . . .
Demorstrates initiative and creativity.
Healthy sense of AUMOT. « « « o 0 v o o «
Fxhibits emotional and physical stemina . .
Realts well to suggestgons for imrrovement. .
Demonstrates self-discipline and flexibility.
Aell-groczed and appropriately dressed. . . .
Punctual and in attendance as scheguled
Assertive when necessary. . .
Uses apprcrriete Ernglish

.

ISTIMATE DE SPECTIVE LIBRARIAN

—_— ek s -—t

Reccommend |
Recommend
rv1310n Recormend
Ab’-itj to orpereate
supexrvisicn
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B

F

SAMPLE STUDENT LIBRARIAN

[ 4
Ly

\

I. Attitude Towerd Work
" " 1. Ability and desire to improve
2. WilMngness to cooperate
3. Willingness to assume
responsibility
. Readiness to profit by eriticism
II. Teacher-Pupil-Librerian Relations
1. Personal interest in pupils
2. Ability to understand pupils'
point of view
3. Ability to secure cooperation
and respect of pupils
L., Ability to‘:ork with teachers
ITI. General and Professional Preperation

IV.

F

r 7

1!

Knowledge of library science

a. Library litemature
-b. Library tools

c. Library procedures and

practices
Kncwledge of library faterials
for children and young people

Breadth of general information
Careful end ¢orrect Znglish
Ability to plan znd orgenize work

2.

3.

L.

5.

Skill in Corductting the Library

" . 4

Aoility to use -mature and

effective methods of disciplirne

2¢ #bility to stimulate thought

3. Ability to &dapt materials to
needs and interests of teachers,
pupils and classes '

Ability to mekxe use of student
initibtive -

Ability to use illustrative
materials

Ability to makg‘jefinite,,xcrkable
assignments to pupil adsistants

Ability to arouse iInterest and
hold attention .

1.

L,

£

5.
6. "
7.

i

. 4
RATING SHEET -
+ _  Below Above
Poor Average Average Average Superior
”
|-
' s
" *
= e
®
. | ‘




Name T Evaluaticn No.

Date

STUDEN"& TEACHER EVALUATION

>

a

The following evaluation form is to be used in conjunction with the
daily log to evaluate the on-going progress of the student teacher. It will
not replace the mid-term or final evaluation form that is submitted to the

- College of Education. It will, however, act as an instrument to direct
attention to the strong and weak points of the student teacher during each
nine week period. ’

Under each separate category there are choices which require a check
merk (V). :

This form is to.be completed a minirmum o
cre at the end of each 1l days of’Etadaat teach

f 6 times during a semester,
i

2
t
oS = TR oo
D O Q Q Q=
Ho®m L me |30
-0 = -0 -0
S22 94 |53
- i |38 |5t
' m s
- \ ol g fgla‘
" I." PERSOFWAL CHARACTERISTICS e 8 52
o
i
A, Znthusiasz . i
1, The student teacher is alert . )
2. . Posgesses strength and good healih v
’ 3. Is calm and optimistic |
’ -
2, Apgearance
1. The student teacher wears arprorriate
clothing .
2. Has good sitting and standing posture { |
3. Is always neat.and well grocmed ! | |
Y g
v L. Receptive to suggesticns in relazicr
to dress ‘ _
.
C. Poise
1. Confident pleasant zanner before class
2. Meets pecple readily -l b !
3. Calm and tactful-when difficuls ‘ 3 § l
|

situations arise !

ERIC - 5 o7 »

Aruitoxt provided by Eic:
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L

D. Reliabilit
"l. Willing to dccept and discharge
responsibility
2. Is punctual
3. Assumes responsibility with 2 minimum
of supervision
4. Is consistent in behavicr .

«
v

E. Sociability ™~
1. Fmploys eccepted forms of courtesy
2. Likes compeny of others
3. Intelligently finds ways ¢f associaticn
L. Makes others feel at ease

'KJ

. Emdtional Stability
L. Receptive to suggestions, pressures,
and "questions '
2. Accepts success or failure '
s 3. Adjusts well to role of beirg 2 teacher

G. Ccozxeration,
1. Works well with others
2. Works willingly with others to solve
proplenms
‘» 3. Seeks ideas from cthers s

H. PReaction to Suggesticns
1. Has developed e realisti¢ standard of
eveluation

* 2. Applies these standards %o his cwn pro-

v -gress-in locating his weaxnesses anc
correcting them

3. Seeks criticism

L. Uses criticism constructively

PROFESSICNAL QUALITIES

A. Knowledge cof Subject Matiler
1. Hag 2 rich end varied dbaczgrowfid
2. - Selects subject matter pprcpigﬁte g
level of students
Relates subject matler well
Reads %o keep atreas®

£

51

oUBWIO JI3J

]

atqeqdasoy

ATyd Ty

aouBUWIOJI3]

998BI3POR

20UBWIOJIJ
atqueadaoosun
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Professional Ethics and Attitude

1. Understands pr&fessional relationship

2. Displays a sense of responsibility to
profession i

3. Can didcuss problems on a professional
rather than a personal %asis

L., Able to evaluate himself

# .
Initiative
1. . Able to analyze and solve his own
problems

2. Voluntarily seeks responsibilities

3. -Recognizes change in the lparrer s
and interest

L, Able to alter planned procedures to mest
the needs of the new s‘t ation

5. Shows originality .

needs ¢

Speeéch
. Speaks effectively and clearly
. Uses correct grammar
3. “Organizes thoughts so thet speech is
clearly understood #
L, Gives clear and meaningf) directions
end explenaticns

n

ommand of Written English

~

1. Writes clearly and effectively

2. Writes correct grammar

3. Uses correct format and grerxmar in nandcuts

L, Is interested in enriching his cr her
vocabulary .

5. Is appropriate for grade level

Understanding Aims and Cbjectives

1. Aware of ogjlectives of school as a wncle
2. Aware of oblectives of his syecifie arez
3. Checks plans to see that objectives are

* prcvided for in she procedure

Urder atand::g ¢f the' Tvaluaticn ¢f Studernt

Progress

52
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¢ -
III. TEACEING TECHNIQUES .
A, Ability to Esteblish and Maintain
Disciplinary Control
1: Is firm when firmness is reeded
2. Helps students build self comtrol
3. Is fair with the student
L, Respects and earns the respect[o‘
students
5, Directs students' energy *toward
meaningful work )
6. Maintains class’i{nteres:s znd enthusiasz
withcut apparernt effort i
s
B. Use of Various Tecanigues "
1. Uses techniques which carry cut tke
' objectives of the lessc¢n
2. Suits lessons to the level of the trils
3. Develops in pupils an interest in
writing, speaki 15, gnd listening
effectively -
L. Sets high standards €or English uUsage
5. Uses illustrative materials~and o<hévr
_ teeching aids " - . ¢
C. Daily Preparation . "’
1. Considers the stuﬁents' needs
2. Makes plans with immediate ani lcng range
objectives in view' A
3. Measters ithe conten* )
L, Plans end submi%s materials cn tirme
5. Uses a veriety of proccgdures N
,6. Prepares ’or use of imstruciicnal pedla
D. Ability in Stimuletifiz Thougn*

1. Asks stimulating ques<ticns

2. Uses pupil-teacher p_ann-ng

3. Establlshes a ccoperative cliimdie fzor
teaching

L, Is alert %o student suggesticns and

v reactions

aouBULIOJI3]
aTqeydaosoy

- ATy3TH

99VI9DON
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L.

2%

1

»

Ability in Orgenizing Subject Matter

1

Aol

=

(2NN}

>

-
-

"4
D1

2.

3

Organization of subject matter is
sequential, continuous, and
developmental

Considers pattern of cnild growth and
development .

Mzkes use of available resources
Plans in accord wiih object}ves
lity in Maxirg Assignrmernts

Considers individual differences in
assignments

Assigrs homeworx as an extensicn ¢f
leerning tegun in cleass

Arranges time to clarify assignments
1i4y in Harndlinmg Managefer® and
tine ) .
Marages classrcerm as effective
environment for lezrning oo

¥s sensitive to proper physical class
conditions

Hardle's rcutine matters in organized
manner

Begins and stcps cn
Assists with duties
Assumes respensibility
reccrds, etc.

KI({S TH
-

ouUBWIOJ XdJ
atqeadaooy

998I9POW

aouBULIOJ I3

3DUBWIOJIDJ
aTqeydaoosun

. i
lity in Teacher-Purpil Planning b
Determires experiences, interests zanc
needs cf.individual students anid’ grcucs
jtilizes Instructional level of under- :
i
standing of each pupil eand cless :
Plans with individual s*tuden*t, szmell
3
groups, or with whole class |
Shows proficiency in werking with szall

groups cr ccrmitlees

1ity in Stimuleting Creativi<y
Assists purils In the rrccess cof zret
lving
B trne use of inzuizicn exd
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Performance . .
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Ability to kandie technical
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2. Iniziative
v Y
2. Punctuali<y
= Apgr<s e
3. Dependariliz |
o
4. Accuracy
[aal -
5. Tact
6. Ccurtesy
A wlt
7. Adgptatilisy
Tome _—
: 8. Imaginaticn
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SAMPLE LIBRARY SCIENCE

Mid-Semester Final
O=unsatisfackery
* é=out standing

A. TEACHER-PUPIL-LIBRARIAN RELATIONS

The library science practicum
student will \ . )
1. take personal interest in_ the 0323Ls6 0123Ls

students - ’

(S )N

2. understand the students' pointe

of view , + ‘0123LsEé 02,23 L 56
3. GENERAL AND PROFESSICNAL PREPARATION

The library science practicum
student will

1. demonsirate e thorough ‘e
knowledge of library sc lence: ) . ‘ .
a. library literatuge 0123Lgs6 0c123Lsé
b. library tcols ) 0123Lss c1r23bsé
¢. library orocea‘*es and ‘
practices ' 01223Lks556 0123Ls#%
2. demonstrate a thorough znowledge
of library meterials fcr children
and young peoplie 0123454 g1rz3bLsé
L]
3. exnibvit a2 oreadin of general ;
information ' ol122k456 51230L5E
C. S¥ILL IN CONDUCTING THE MEDIA CENTER
The library science practicuz siudernt
will demorsirate the ability to * .
- 1. plan and organize school ﬁg&iﬁ\\
work » : 0123455 0r123Ls5¢E
2. eadapt materials to needs and
interests of teachers, pupils
and classes 0123455 01-23Ls56
3. stimulete thouznt 0123Lsé 0123bL5E
L., makxe use of studeat initiative 0122455 0123%45¢€
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5. make' definite, workable assign-
ments to pupil assistants

6. use illustrative materials

7. arouse interest and hold
attention

8. handle technical processes
9. handle routine matters
PERSONALITY FACTORS

The library science practicunm
student will demonstrate acceptable

1. opunctuality
~~ 2 e .
2. derendability

A Y

3. accuracy
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